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NON-TEACHING AND OTHER ACADEMIC POSTS



INFORMATIONAT A GLANCE

(Pleaserefer to Information Brochure & Guidelines for details)

Important _Dates and Fee Details:

Online Submission of Application Form

Last date of successful transaction of fee through Credit/Debit
Card/Net -Banking/UPI

Correction in Particulars of Application Form on website only

Downloading of Admit Cards from NTA Website by the
Candidates who have submitted Applications with successful
payment of the prescribed fee online through the Portal
(https://exams.nta.ac.in/ and https://curect.ntaonline.in/ )

Date of Examination

Timing of Examination

Centre, Date and Shift the Examination

Display of Recorded Responsesand Answer Keys

Website

Declaration of Result on NTA Website

1 December 2023 to 21 December 2023

21 December 2023 (up to 23:50 hrs)

22 December 2023 to 25 December 2023

To be announcedlater through the Website

To be announcedlater through the Website
Asindicated on the Admit Card
Asindicated on Admit Card

To be announcedlater on the Website

https://exams.nta.ac.in/ and
https://curect.ntaonline.in/

To be announcedlater through the Website

FeeDetails to be payable by the Candidates

Application Processing Fee

Category GroupO! { Group 0" Group O # | RIS
Posts Posts Posts

ProcessingCharges&
General (Unreserved)/OBC/EWS Rs.1,500.00 Rs.1,000.00 Rs1000.00 Goods and Services Ta
(GST)are to be paid by

the candidate to the

SC/ST/T der/ PWBD concernedBank/
ransgenaer 1w Rs.1,00000 = Rs.600.00 Rs.600.00 PaymentGateway

[minimum disability 40% or above]

Integrator, as applicable

[*OBGNCL(Other BackwardClassesNCL(Non-CreamyLayer)as per the Central List of Other BackwardClassesvailable on National
Commissiorior Backward Classes. The candidates falling in this list (availabigtmiwww.ncbc.nic.in/) may mention OBGICL in the
Category ColumiState listOBGNCLCandidatesvho are not in OBENCL(Central List)must chooseUnreserved/General.]

1.

Candidates can applyOEOT OCE O/ 11

advertisement/ vacancy circular .

E1 Afdr thé lpdstls) as TperUthe

Submissionof Online Application Form may be done by accessingNational Testing Agency
(hereinafter referred to as O. 4! &v€psite: https://exams.nta.ac.in/ _and
https://curect.ntaonline.in/ . The Application Form in any other mode will not be accepted.

Only one application is to be submitted by a candidate for one of the posts for which
(s)he iseligible. If it is found at alater stagethat acandidate hassubmitted more thanone
Application Form for same post, his candidature shall be summarily rejected for  all
post(s). However, a candidate can apply for more than one posts for which (s)he is
eligible, for which (s)he has to submit separate application online with payment of
prescribed fee separately.


https://exams.nta.ac.in/
https://exams.nta.ac.in/
https://exams.nta.ac.in/
https://exams.nta.ac.in/
https://curect.ntaonline.in/
http://www.ncbc.nic.in/
http://recruitment.nta.nic.in/
http://recruitment.nta.nic.in/

@)

(b)

(©

(d)

Candidatesmust follow the instructions given in the Information Brochure/Vacancy Circular
and on the Portal: hitps://exams.nta.ac.in/ _and https://curect.ntaonline.in/ _ strictly.
Candidates not complying with the instructionsshall be summarily disqualified.

Candidatesmust ensure that E-mail Address and Mobile Number provided in the Online
Application Form are their own, as all information/communication will be sent by NTA
through e-mail on the registered e-mail address or SMSon registered Mobile Number

only.

Instructions to the Candidates for filling Online Application Form:

Download Information Brochure and Replica of Application Form.  Read these carefully
to ensure your eligibility. In case a candidate is found to fill up more than one application
for the same post, the admit card will be cancelled/withheld and his/her candidature will
be forfeited for this/future examination. However,a Candidatecanapply for more than one
posts for which (s)he is eligible, for which (s)he has to submit separatapplication online
with paymentof prescribed feeseparately.

Follow the steps given below to Apply Online:
Step- 1: Apply for Online Registration using your unique Email Id and Mobile

Number.

Step- 2: Fill in the Online Application Form and note down the system-generated
Application Number.
Step-3: Upload the scanned images of: (i) latest passport size photograph (file size:

Step-4:

10 kbto 200 kb); (ii) signature (file size: 4kb - 30kb) (in case of any
eventuality of left thumb being unavailable, right hand thumb impression
may be used.); (iii) Class - X Certificate as documentary proof of Date of

Birth (file size: 50 kb to 300 kb); (iv) employment certificate (wherever
applicable) (file size: 50 kb to 300kb); (v) category certificate (SC/ST/OBC-
NCL/EWS, wherever applicable) (file size: 50 kb to 300 kb); and (vi) PwBD
Certificate (wherever applicable) (filesize: 50 kb to 300 kb) in jpg/jpeg
format/file.

Pay fee using HDFC arl®BI Bank Gateway through Debit Card/ Credit CardMet-
Banking/ UPI/ Wallet and keep proof of fee paid safelyfor future reference.

All the 4 Steps can be done together in one go or at different times.

In case the Confirmation Page is not generated after payment of prescribed

fee, then the candidate should approach the concerned Bank/Payment
Gateway integrator (in the helpline number and email given in ANNEXURE; 8
of the Information Brochure) , for ensuring the successful payment.

In spite of above,if successfutransaction is not reflected on the Portal, the candidate
may contactNTAHelpline. If the paymentissueis still not resolved,the candidate
may pay secondtime.

However, any duplicate payment received from the candidate by NTA in course of

said transactions will berefunded through the same payment mode through which
the duplicate paymentis received,after feereconciliation by NTA.

Download, save and print copies of the confirmation page of your Application Form
after successfuremittance of feeandkeepthe samesafely forfuture reference.


http://recruitment.nta.nic.in/

7. TheCandidateshaveto appearattheir own costatthe ExaminationCentreon Dateand Timing
indicated ontheir Admit Cardissuedby the NTA.

8. Anyrequestto changethe Examination Centre,Date and Time provided on the Admit Card
shall not be consideredunder any circumstances.

9. Candidates are advised to visit the websitesittps://exams.nta.ac.in/ and
https://curect.ntaonline.in/ at regular intervalsandalso to checktheir E-mail/SMSfor
updates.

Note:
1. The final submission of Online Application Form will remain incomplete if Step - 3
and Step - 4 under Point 6 above are not completed. Such forms will stand rejected
and no correspondence on this account will be entertained.

2. No request for refund of fee once remitted by the candidate will be entertained by
NTA under any circumstance (except to the Candidates who might have ended
up in paying application fee more than once due to the any technical issue with
the server of the bank/payment gateway concerned. However, such refund would
be made only after ascertaining the actual receipt of payment of prescribed
application/exam fee more than once, which would be possible only after
reconciliation of fee data as received from the banks concerned with the fee data
recorded in the NIC Server.

3. The entire application process of the HPCURecruitment Test - 2023 is online,
including uploading of scanned images, payment of fees, and printing of
confirmation page, etc. Therefore, candidates are not required to
send/submit  any document(s) including Confirmation Page to NTA or
Central University — Jharkhand ( her ei nafter r e fHeeUo ¢ d
through Post/Fax/by Hand/E -mall.

DISCLAIMER

Candidates are advisedo read the Information Brochure/Vacancy Circular carefully and go through theinstructions
therein, especially regarding filling of Online Application Form available on: https://exams.nta.ac.inand
https://curect.ntaonline.inbefore starting online registration.

Candidatesshould ensurethat all information enteredduring the online registration processis correct.

Online information provided by candidates, like, name of candidate, date of birth, contact/addressdetails,
Categoryand PwBD status,educationalqualifications, and experiencedetails, etc. will betreated as correct/final.
Any request for changes in such information after the closure of correctioperiod will not be considered by NTA
under any circumstances. Any candidate found to mislead byroviding inaccurate information will be debarred
from taking this recruitment examination and his

/her candidature for any postshall beautomatically treated asforfeited.

NTA disclaims any liability that may arise due to incorrect information provided by the candidate(s)during
registration/application process.

NTA doesnot edit/modify/alter any information enteredby the candidatesafter completion of application process
under any circumstances. NTA does not guarantee that any request for changeiiformation thereafter will be
entertained. Therefore, candidatesare advisedto exercise utmosicaution and care for filling up correct details
in the Application Form.


https://exams.nta.ac.in/
https://curect.ntaonline.in/

Final Advertisement for Recruitment of Non-Teaching positions (Group B & Group C)

Sr. No. Positions Pay Level No. of Posts

‘Group-B’ Posts (On Direct Recruitment Basis):

T Hindi Translator Level-06 01 (UR-PWD-0OH)

2. Private Secretary Level-07 02 (UR-02)

3. Security Officer Level-07 01 (UR)

4. Personal Assistant Level-06 03 (UR-03)
Total ‘Group-B’ Posts 07
‘Group-C’ Posts (On Direct Recruitment Basis): | i

1. Cook Level-02 02 (UR-02)

2, Kitchen Attendant Level-01 02 (UR-02)

31 Hostel Attendant Level-01 01 (UR)

4. Laboratory Assistant Level-04 01 (UR)

5: Laboratory Attendant Level-01 01 (UR)

6. Library Attendant Level-01 03 (UR-01, UR-01-PWD-

VH-LV & SC-01)

7. Multi-Tasking Staff Level-01 01 (UR)

8. Statistical Assistant Level-05 01 (UR)

9. Upper Division Clerk (UDC) Level-04 02 (UR-02)

10. Lower Division Clerk (LDC) Level-02 08 (UR-04, OBC-01, SC-02 & 01-Ex-

Serviceman)
141 Security Inspector Level-05 01 (UR)
12. Lower Division Clerk (Guest Level-02 UR-01 (on contract basis against
House) Lien Vacancy)
13. Laboratory Attendant Level-01 UR-01 (on contract basis against

Lien Vacancy)

Total ‘Group-C’ Posts

25




HINDI TRANSLATOR

| Name of Post Hindi Translator
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group — B
4 Scale of Pay/Pay Band / Grade Pay | Level 6
5 Whether Selection or non-selection | Not Applicable
post
(¢ Age Limit for Direct Recruits 35 Years
7 Educational and other qualifications | Qualifications:
required for direct recruits | Master’s Degree of a recognised University in Hindi with English as a
compulsory or elective subject or as the medium of examination at the
degree level,
OR
Master’s Degree of a recognized University in English with Hindi as a
compulsory or elective subject or as the medium of examination at the
degree level;
OR
Master’s degree of a recognised University in any subject other than
Hindi or English, with Hindi medium and English as a compulsory or
elective subject or as the medium of examination at the degree level;
OR
Master’s degree of a recognised University in any subject other than
Hindi or English. With English Medium and Hindi as a compulsory or
elective subject or as a medium of a examination at the degree level;
‘ OR
| Master’s Degree of a recognized University in any subject other than
- Hindi or English. with Hindi and English as a compulsory or elective
| subjeets or cither of the two as a medium of examination and the other
| as.a compulsory or clective subject at the degree level
AND
| Recognized Diploma or Certificate course in translation from Hindi to
English & vice versa or two years experience of translation work from
Hindi to English and vice versa in Central or State Government office,
including Government of India Undertaking.
Studied one of the languages other than Hindi included in the 8"
schedule of the Constitution at 10" level from a recognised board.
8 Whether Age and educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 Period of probation, if any 2 Years
10 | Method of recruitment whether by | Direct Recruitment
direct recruitment or by promotion
or by deputation/absorption  and |
pereentage of the post to be filled by |
various methods. |
Il | In case  of  recruitment by J Not Applicable
promotion/  deputation/absorption,
grades  from  which  promotion/
deputation/absorption to be made
12| Composition of DPC or Selection

Committee

As per schedule IT of these Rules.

79

VC's Secretariat, Near HPCA
Cricket Stadium, Dharamshala

Centrai University of Himachal Pradesh

Tletrict Kannra (& DV 47R218




PRIVATE SECRETARY

| Name of Post Private Secretary
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 | Classification Group - B
4 Scale of Pay/Pay Band / Grade | Level 7
Pay
5 Whether  Selection  or non- | Selection
selection post Not applicable in case of Direct Recruitment
0 Age Limit for Direct Recruits 35 Years
7 Educational and other | Qualilications:
qualifications required for direct | 1. A Bachelor’s Degree from a recognized University/Institute.
Feorults 2. Atleast 03 Years experience as Personal Assistant or 5 years
as Stenographer in a University/ Research establishment/
Central/ State Govt. /PSU and other autonomous bodies.
3. English/Hindi Stenography speed:120 wpm in English or 100
wpm in Hindi
4. English/Hindi Typing speed: 35 w.p.m. in English or 30
w.p.m.in Hindi.
5. Knowledge of computer applications.
Skill Test Norms on Computer:
Dictation: 10 minutes @ 120 w.p.m. in English/100 w.p.m. in Hindi
Transcription: 50 minutes (English)/ 60 minutes (Hindi)
Desirable:
Proficiency in English & good communication skills.
8 Whether Age and educational Age: No
qualifications prescribed for direct | Academic Qualification: Yes
recruits will apply in the case of
promotions
9 Period of probation, if any Two Years
10| Method of recruitment whether by | 1) 75% by promotion
direct recruitment or by promotion
or by deputation/absorption and | ii) 25 % by direct recruitment failing which by deputation.
‘ percentage of the post to be filled
| by various methods.
[I 1In case  of recruitment by | Promotion:
| promotion/ deputation/absorption. | Personal Assistant with 05 (five) years regular service in Level 6on the
Cerades from  which promotion/ | basis of seniority-cum-fitness, subject to qualifying in the stenography
deputation/absorption to be made | test as mentioned under column 7..
Deputation:
Persons holding analogous posts on regular basis or with 3 years regular
service as Personal Assistant in the Level 6/Level 7 of any Central/State
Govt./ University/ Public Sector Undertaking as other Central or State
Autonomous bodies and fulfilling the educational qualifications and
other professional requirements as prescribed at column 7.
12| Composition of DPC or Selection

Committee

As per schedule 11 of these Rules.

48 =

/

Registrar

\/C's Secretariat, Near HPCA

Cricket Stadium, Dharamshala

Centrai University of Himachal Pradesh

Mictrint Wanara (R DYA_17R21K8




SECURITY OFFICER

1 Name of Post Security Officer
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group - B
4 Scale of Pay/Pay Band / Grade | Level 7
Pay
5 Whether  Selection  or  non- | Not Applicable
selection post
O | AgeLimit for Direct Recruits |35 Years |
7 Educational and other | Essential Qualifications:
qualifications required for direct | Bachelor's Degree from a recognized University/ Institution with five years
| recruits experience as Security Supervisor / Supervisory Position in Security in a
Govt. Office. Educational Institute / Private Organisation of repute with an
annual turnover of at least Rs.200/- Crores or more
OR
Persons who have served in the Army or such Uniformed Service at JCO
level or equivalent or above, with 10th standard pass or Army class 1
Examination or an equivalent examination.
AND
Holding a valid Driving License (LMV/ Motor cycle).
8 Whether  Age and  education | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 Period of probation, if any 2 Years
10| Method of recruitment whether by | Dircet Recruitment failing which by deputation.
| direct recruitment or by promotion
| or by deputation/absorption and
: percentage of the post to be filled
by various methods.
Il TIn case  of recruitment by | Deputation:
| promotion/ deputation/absorption, | Officer from the Central/ State Govt/ Universities/ Other autonomous
grades  from which promotion/ | organizations.
deputation/absorption to be made | i. Holding analogous post on regular basis.
OR
ii. With three years regular service in the relevant field in the Level 6.
12| Composition of DPC or Selection

Committee

As per schedule 11 of these Rules.

Registr:

\V/C’s Secretariat, Near HPCA

Cricket Stadium, Dharamshala

Centrai University of Himachal Pradesh
District Kangra (H.P.)-176215
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PERSONAL ASSISTANT

| Name of Post Personal Assistant

2 Number of Post (s) As per UGC approved sanctioned strength of the University

3 Classification Group — B

4 | Scale of Pay/Pay Band / Grade Pay | Level 6

5 Whether Selection or non-selection | Selection

post Not Applicable in case of Dircct Recruitment
6 | Age Limit for Direct Recruits 35 Years
7 Educational and other qualifications | Essential Qualifications:
required for direct recruits I.~ A Bachelor’s Degree in any discipline from any recognised
Institute/ University.
2. Proficiency in Stenography in English or Hindi with
minimum speed of 100wpm.
3. Proficiency in Typing in English or Hindi with minimum
speed of 35 /30 wpm respectively.
Knowledge of Computer Applications.
5. Two years experience as Stenographer or equivalent in
‘ Central State Govt. Organisations / University Research
‘ Institution or Central / State autonomous Institution/reputed
private institutions having a turnover 200 Crores.
Desirable: Proficiency in English and good communication skills.
Skill Test Norms on Computer:
Dictation: 10 minutes @ 100 w.p.m.
Transcription: 40 minutes English/55 minutes Hindi
8 Whether  Age and  educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 Period of probation, if any 2 Years
10 | Method of recruitment whether by | 1) 75% by promotion failing which by deputation.
[ direct recruitment or by promotion | ii) 25 % by direct recruitment failing which by deputation.
| or by deputation/absorption and |
percentage of the post to be filled |
by various methods. * \

T |In case  of  recruitment by | Promotion :  Stenographer with 05 (five) years regular service in
| promotion/  deputation/absorption, | Level 4on the basis of seniority-cum-fitness, subject to qualifying in
cerades  from which  promotion/ | the stenography test as mentioned under column 7.

deputation/absorption to be made
Deputation: Officers holding analogous post on regular basis or with
three years regular service in Level 4/Level 5 or equivalent in the
Central/ State Govt. Universities or autonomous organisations and
possess the qualification as prescribed for direct recruits at Col.7
above.

12| Composition of DPC or Selection

Committee

As per schedule 2 of these Rules.

49
Regl

\/Gg§ Saeretariat, Near HPCA

Cricket Stadium, Dharamshala

Central Unlvgrsity of Himachal Pradesh

District Kangra (H.P.)-176215




COOK

! Name of Post Cook
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group - C
4 Scale of Pay/Pay Band / Grade | Level 2
Pay
S Whether  Selection  or  non- | Not applicable,
selection post
6 Age Limit for Direct Recruits 32 Years
7 Educational and other | Qualifications:
qualifications required for direct | 1. 10"Class from a recognized Board.
recruits 2. 1Tl Trade certificate in Bakery and Confectionery (one year
duration)

3. 03 years experience in cooking / catering services in educational
institutions/ guest houses, at least 3 starred hotels or similar
organisations.

& Whether Age and educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions

9 Period of probation, if any Two Years

10| Method of recruitment whether by | Direct recruitment
direct recruitment or by promotion
or by deputation/absorption and
percentage ot the post to be filled
by various methods.

Il [In case  of recruitment by | Not Applicable
promotion/ deputation/absorption,
grades  from  which  promotion/
deputation/absorption to be made

12| Composition of DPC or Selection

Committee

As per schedule IT of these Rules.

Hegistrar

\e's Saeretariat, Near HPCA

Sricket § ala
Cricket Stadium, Dharamsh -
C ntrai Universily of Himachal Pradesh

District Kangra (n.P.)-176215
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KITCHEN ATTENDANT

| Name of Post Kitchen Attendant
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group - C
4 Scale of Pay/Pay Band / Grade | Level |
Pay
5 Whether — Selection  or  non- | Not Applicable
selection post
6 Age Limit for Direct Recruits 32 Years
7 Educational and other | Essential Qualifications:
qualifications required for direct | 1. 10" Pass from any State/ Central School / Board.
recruits OR
ITI Trade Certificate in the relevant trade.
2. Two years experience in cooking/ catering services in a
Canteen/ reputed Hotel/ Guest Houses of reputed
organizations/ University
8 Whether  Age and  educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 Period of probation, if any 2 Years
10| Method of recruitment whether by | Direct Recruitment
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.
Il | In case of recruitment by | Not Applicable
promotion/ deputation/absorption,
grades  from which promotion/
deputation/absorption to be made
12| Composition of DPC or Selection | As per schedule I of these Rules.

Committee

Registrar
\;Cgsgs‘sﬁcfafﬁrim, Near HPCA

i hala
Cricket Stadlum, Dharamshaia
Central Unlvarsily of Himachal Pradesh

District Kangra {H.F )-176215
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HOSTEL ATTENDANT

I | Name of Post Hostel Attendant
2 | Number of Post (s) As per UGC approved sanctioned strength of the University
3 | Classification Group - C
4 | Scale of Pay/Pay Band / Grade Level |
Pay
5 | Whether Selection or non- Not Applicable
selection post
6 | Age Limit for Direct Recruits 32 Years
7 Educational and other Essential Qualifications:
qualifications required for direct (i) 10" Pass from any State/ Central School / Board
| recruits
;‘ OR
ITI Pass
(ii) At least two years of experience in a Hostel / Canteen/ Hotel/ Guest
House ete.
8 | Whether Age and education Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 | Period of probation, if any 2 Years
10" | Method of recruitment whether by | Direct Recruitment
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
by various methods.
'l | In case of recruitment by Not Applicable
promotion/ deputation/absorption,
- grades from which promotion/
| deputation/absorption to be made
12 Composition of DPC or Selection

| Committee

As per schedule I of these Rules.

Reqistrar

VC's Secretariat, Near HPCA
Cricket Stadium, Dharamshala

Centrai University of Himachal Pradesh

District Kangra (H.P)-176215
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LABORATORY ASSISTANT

| Name of Post Laboratory Assistant
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 | Classification Group-C |
4 | Scale of Pay/Pay Band / Grade | Level 4
Pay
S Whether ~ Selection  or  non- | Selection
| selection post Not Applicable for Direct Recruitment
6 Age Limit for Direct Recruits 32 Years
7 Educational and other | Essential Qualifications:
qualifications required for direct | Bachelor’s degree with minimum two years of working and
recruits maintenance experience of sophisticated scientific Instruments in the
Laboratory. However, the relevant subject will be as decided by the
university as per the functional requirement of the department
concerned.
The experience should be in University/ Research establishment /
Central / State Govt. / PSU and other autonomous bodies or Private
organization of repute with annual turnover of at least Rs.200/- Crores
or more.
8 Whether  Age and  educational | Age: No
qualifications prescribed for direct | Academic Qualification: Yes
| recruits will apply in the case of
promotions
9 Period of probation. if any 2 Years
10| Method of recruitment whether by | 25% by Promotion
- direct recruitment or by promotion | 75% by Direct Recruitment
| or by deputation/absorption and
percentage of the post to be filled
by various methods.
Il |'In case of recruitment by | Promotion:
promotion/ deputation/absorption, Laboratory Attendant with eight years of regular service in Level | with
grades from which promotion/ | the requisite qualification prescribed at Col.No.7.
deputation/absorption to be made
12| Composition of DPC or Selection

Committee

As per schedule II of these Rules.

Registrar

VC's Secretariat, Near HPCA

Cricket Stadium, Dharamshala

Centrai Universiiy of Himachal Pradesh
District Kangra (rz.r‘.)-‘! 76215
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LABORATORY ATTENDANT

|| Name of Post Laboratory Attendant
2 | Number of Post (s) As per UGC approved sanctioned strength of the University
3 | Classification Group — C
4 | Scale of Pay/Pay Band / Grade | Level |
Pay
S | Whether  Selection or non- | Not Applicable
selection post
6 | Age Limit for Direct Recruits 32 Years
7 Educational and other | Essential Qualifications:
qualifications required for direct | 10+2 with Science stream from any recognized Central/ State Board
recruits OR
10" Pass from any recognized Central/ State Board with Science as one of
the subjects and skill certificate programme in Laboratory Technology.
8 Whether Age and  educational | Not Applicable
qualifications  preseribed  for
| direet recruits will apply in the
| case of promotions
9 | Period of probation, if any 2 Years
10| Mecthod of recruitment whether | Direct Recruitment
by direct recruitment or by
promotion or by
deputation/absorption and
percentage of the post to be filled
by various methods.
Il | In case of recruitment by | Not Applicable
promotion/
deputation/absorption, grades
from which promotion/
deputation/absorption to be made
12 | Composition  of  DPC  or

Selection Committee

As per schedule 11 of these Rules.

/

Registrar

VC's Secretariat, Near HPCA

Cricket Stadium, Dharamshala

Centrai University of Himachal Pradesh
District Kangra ( ,’.r‘.)-‘l 76215
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LIBRARY ATTENDANT

1 Name of Post Library Attendant
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group - C
4 Scale of Pay/Pay Band / Grade | Level |
Pay
S Whether — Selection  or  non- | Not Applicable
selection post
6 Age Limit for Direct Recruits 32 Years
Educational and other | Qualifications:
qualifications required for direct
recruits 1) 10+2 or its equivalent examination from a recognized Board.
i) Certificate course in Library Science from a recognized
Institution.
iii) One year experience in a University/ College/ Educational
Institution Library.
iv) Basic knowledge of computer applications.
8 Whether  Age and educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 Period of probation. if any 2 Years
10| Method of recruitment whether by | Dircet Recruitment
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
| by various methods.
Il |In case of recruitment by | Not Applicable
promotion/ deputation/absorption,
grades  from which promotion/
deputation/absorption to be made
12| Composition of DPC or Selection

Committee

As per schedule 11 of these Rules.

/

inegistrar

VC's Secretariat. Near HPCA

Cricket Stadium, Dharamshala

Centrai Universiiy of Himachal Pradesh
District Kangra (iH.F)-176215
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MULTI TASKING STAFF

| Name of Post Multi-Tasking Staff (MTS)
2 Number of Post (s) As per the UGC approved sanctioned strength of the University
3 Classification Group - C
4 Scale of Pay/Pay Band / Grade Pay | Level |
S Whether Selection or non-selection | Not Applicable
post
6 Age Limit for Direct Recruits 32 Years
7 Educational and other | Essential Qualifications:
qualifications required for direct | 10" Pass from a recognized Board.
recruits OR
ITI Pass.
8 Whether  Age and educational | Not Applicable
qualifications prescribed for direct
recruits will apply in the case of
promotions
9 Period of probation, if any Two Years
10| Method of recruitment whether by | Direct Recruitment through Written and Trade Test.
direct recruitment or by promotion |
or by deputation/absorption and ‘
percentage of the post to be filled
by various methods.
Il In case of recruitment by | Not Applicable
promotion/ deputation/absorption,
grades  from  which promotion/
deputation/absorption to be made
12 Composition of DPC or Selection

Committee

As per schedule IT of these Rules.

Lo

iRugistrar

\'C's Secretariat, Near HPCA
Cricket Stadium, Dharamshala
Centrai University of Himachal Pradesh
Ulstrict Kangra (H.P)-176215
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STATISTICAL ASSISTANT

| Name of Post Statistical Assistant
2 Number of Post (s) As per UGC approved sanctioned strength of the University
3 Classification Group — C
4 Scale of Pay/Pay Band / Grade | Level 5
Pay
5 Whether  Selection  or non- | Not Applicable
selection post
6 | Age Limit for Direct Recruits | 32 Years
7 Educational and other | Bachelor’s Degree in Statistics
qualifications  required  for OR
direct recruits Bachelor’s degree in Mathematics with Statistics as one of the subjects
OR
Bachelor’s degree in Economics with Statistics as one of the subjects
OR
Bachelor’s degree in Commerce with Statistics as one of the subjects
8 Whether Age and educational | Not Applicable
qualifications  prescribed for
direct recruits will apply in the
case of promotions
9 Period of probation, if any Two Years
10| Method of recruitment whether | Direct Recruitment through written test
| by direct recruitment or by
i promotion or by
| deputation/absorption and
percentage of the post to be
filled by various methods.
Il [ In case of recruitment by | Not Applicable
| promotion/
deputation/absorption,  grades
from which promotion/
deputation/absorption to  be
made
12| Composition of DPC or | As per schedule 1I of these Rules.

Selection Committee
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UPPER DIVISION CLERK

| Name of Post

Upper Division Clerk

| Number of Post (s)

As per the UGC approved sanctioned strength of the University

|
2
3 Classification
4

Group - C
Scale of Pay/Pay Band / Grade | Level 4
Pay
S Whether  Selection or non- | Selection
selection post Not applicable in case of Direct Recruitment
0 Age Limit for Direct Recruits 32 Years

7 Educational and other
qualifications required for direct
recruits

Essential Qualifications:

I. A Bachelor’'s Degree
University.

2. Two year experience as Lower Division Clerk/ Equivalent
posts in University/ Research Establishment / Central State
Govt./ PSU/ Autonomous Bodies or equivalent pay package in
the reputed private Companies/ corporate banks with a
minimum annual turnover of at least Rs.200/- Crores or more.

3. Speed in English Typing @ 35 wpm OR Speed in Hindi
Typing @ 30 wpm

4. Proficiency in Computer Operations.

from any recognized Institute/

8 Whether  Age and  educational | No
qualifications prescribed for direct
recruits will apply in the case of
promotions

9 Period of probation, if any Two Years

10| Method of recruitment whether by
direct recruitment or by promotion
or by deputation/absorption and
percentage of the post to be filled
| by various methods.

75% by Promotion

25% by Direct Recruitment (based on written test and skill test)

S
Il [In case of recruitment by
| promotion/ deputation/absorption,
| grades  from which  promotion/
deputation/absorption to be made

Promotion:
Lower Division Clerk/Hindi Typist with five years regular service in
Pay Level 2 according to seniority cum fitness failing which by direct
recruitment.

12| Composition of DPC or Selection
| Committee

As per schedule 11 of these Rules

*The post of Hindi Typist is to be clubbed with LDC for the purpose of Career progression with bottom
seniority in future, inter-se-seniority between the two cadre shall be maintained.
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LOWER DIVISION CLERK

1 Name of Post Lower Division Clerk
2 | Number of Post (s) As per the UGC approved sanctioned strength of the University
3 | Classification Group—C
4 Scale of Pay/Pay Band / Grade | Level 2

Pay
5 Whether  Selection  or  non- | Selection

selection post Non-Selection for Col. 10 (iii)

Not Applicable for Direct Recruitment

6| Age Limit for Direct Recruits 32 Ycars
7 Educational and other | Essential Qualifications:

qualifications required for direct | (i) A Bachelor’s Degree from any recognized Institute/

| recnuts University.

1 (1) English Typing @ 35 wpm OR Hindi Typing @ 30
wpm(35wpm and 30wpm correspond to 10S00KDPH/
9000KDPH on an average of 5 Key depressions for each work)

(11i) Proficiency in Computer Operations.

3 Whether Age and educational | No
qualifications  prescribed  for
direct recruits will apply in the
case of promotions
9 | Period of probation, if any Two Years
10" | Method of recruitment whether | i) 85% by Direct Recruitment through written and skill test in
by direct recruitment or by various components of MS Office particularly in MS Word, MS
promotion or by el prm
deputation/absorption and | %EEls e e . :
| percentage of the post to be | 1) 10% of vacancies shall be filled up from amongst the Group 'C'
filled by various methods. employees in the Level | and who possess Senior Secondary
(10+2) or equivalent qualification and have rendered three years
regular service in the grade, on the basis of the departmental
qualifying examination. The maximum age limit for eligibility
for such examination is 45 Years**

Note: The panel shall be valid for a period of one year.

iii. Promotion: 5% of the vacancies shall be filled on seniority-
cum-fitness basis from Group 'C' (MTS) employees who have
five years regular service in posts in the Level 1 subject to
fulfilling the educational qualification of (10+2) or equivalent.

' The relaxation of SKill/Typing Test for the promotion from MTS to

LDC shall be governed as per DoPT OM No, F.0.14020/1/2014-Estt.

(D) dated 22" April, 2015.

It TIn o case  of recruitment by
- promotion/ deputation /1 As in Column No. 10

absorption, grades from which
promotion/ deputation A

Covded ~—1+
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absorption to be made

12 | Composition  of
Selection Committee

DPC

or

As per schedule 1T of these Rules.

**Only those Group-C (Level-1) employees, who are holding the posts of MTS/Isolated posts shall
be considered eligible for the post of LDC through Departmental Qualifying Examination.
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